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SARGEANT

PARTNERSHIP LLP



Application Form







PERSONAL

	Surname:
	Business Telephone Number:
	

	First Name:                          Middle Name/s:  
	Time normally available to be contacted:
	

	Address:
	Name and Address of Next of Kin:
	

	
	
	

	
	
	

	
	
	

	
	
	

	Private Telephone Number:
	Relationship of Next of Kin:
	

	Do you hold a Current Driving Licence?
	YES / NO

YES / NO

	Do you own your own car?
	


PROFESSIONAL QUALIFICATIONS
	Please provide details of all professional qualifications held, together with a copy of the relevant certificate
	

	
	
	

	
	
	

	
	
	

	
	
	


EDUCATION

	Schools from the age of 11 years
	Examination Results
	

	
	
	

	
	
	

	
	
	


FURTHER EDUCATION and OTHER COURSES
	College/University
	Date
	Results/Qualification

(provide a copy of the relevant certificates) 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


CPD (Professional Staff Only)
	Please confirm that your CPD is up to date
	YES/NO
	


PREVIOUS EXPERIENCE
	Summary of Positions Held since Commencing Work (please begin with present position)

	Employed From/To:
	Name of Employer
	Position Held and Main Duties
	Reason for Leaving
	Final/Current Salary

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(please continue employment history on a separate sheet if necessary)


	Notice Required in Current Position:
	
	


COMPUTER LITERACY
	Word processor/computer systems (please indicate experience and training such as Word, Excel):

	

	

	

	

	Typing speed (if applicable):
	
	

	Typing qualifications (if applicable):
	
	

	
	
	

	
	
	

	
	
	


HEALTH
	Please list all absences from work in the past 12 months and the reasons for such absences:


	

	The organisation welcomes applications from disabled people. Please indicate here if there is anything that we need to do or take into consideration to ensure that the shortlisting process is fair in relation to people with disabilities.  This is particularly important where you have a qualifying disability under the Equality Act 2010, as it will enable us to identify what, if any “reasonable adjustments” can be made.

	
	


HOBBIES AND INTERESTS
	Please note here your leisure interests, sports and hobbies, other pastimes, etc:

	

	

	

	


HOLIDAYS

	Holidays booked for the Current Year:

	

	


CRIMINAL RECORD

	Please note any criminal convictions under the Rehabilitation of Offenders Act 1974. (including any ‘spent’ convictions for Professional Staff).  If none, please state:

	

	


FIT AND PROPER STATUS
	As we are a firm of chartered accountants and all staff will have access to confidential records, we are required to request that all potential staff members complete the section below regarding their fit and proper status.


	
	
	YES
	NO

	
	Financial integrity and reliability
	
	

	1.1
	Have you:
	
	

	a)
	Had a court judgement against you about a debt in the last ten years?
	
	

	b)
	Made any compromise arrangement with your creditors in the last ten years?
	
	

	c)
	Ever been declared bankrupt or been the subject of a bankruptcy court order?
	
	

	d)
	Had a bankruptcy petition served on you?
	
	

	e)
	Ever signed a trust deed for, made an assignment for the benefit of, or made any arrangements for the payment of a composition to creditors
	
	


	
	
	YES
	NO

	
	Convictions or civil liabilities
	
	

	NB
	There is no need to mention any offences committed before the age of 17 (unless committed within the last ten years) and road traffic offences that did not lead to disqualification or a prison sentence.
	
	

	1.2
	Have you:
	
	

	a)
	Pleaded guilty to, or been found guilty of, any offence?
	
	

	b)
	Been the subject of any civil action relating to your business or professional activities which has resulted in a finding against you or a settlement being agreed in the last five years?
	
	

	
	Good reputation and character
	
	

	NB
	There is no need to mention offences which are spent for the purposes of the Rehabilitation of Offenders Act 1974, similar legislation in the Republic of Ireland, offences committed before the age of 17 (unless committed within the last ten years) or road traffic offences that did not lead to a prison sentence.
	
	

	1.3
	Have you ever:
	
	

	a)
	At any time, pleaded guilty to or been found guilty of any offence?

If so give details of the court which convicted you, the offence, the penalty imposed and the date of conviction.
	
	

	b)
	Been disqualified by a court from being a director, or from acting in the management or conduct of the affairs of any company?
	
	

	c)
	Been refused or been restricted in the right to carry on any trade, business or profession for which a licence, registration or other authority is required?
	
	

	d)
	Been investigated for professional misconduct or malpractice where a formal complaint was proved?
	
	

	e)
	Been subject to disciplinary procedures by a professional body or employer resulting in a finding against you?
	
	

	f)
	Been reprimanded, excluded, disciplined or publicly criticised by a professional body which you belong to, or have belonged to?
	
	

	g)
	Been refused entry to or excluded from membership of any profession or vocation?
	
	

	h)
	Been dismissed or requested to resign from any office, employment or partnership?
	
	

	i)
	Been reprimanded, warned about future conduct, disciplined or publicly criticised by any regulatory body, or any officially appointed enquiry concerned with the regulation of a financial, professional or other business activity?
	
	

	j)
	Been the subject of a court order at the instigation of any regulatory body, or any officially appointed enquiry concerned with the regulation of a financial, professional or other business activity?
	
	

	1.4
	Are you currently undergoing any investigation or disciplinary procedure as described in 1.3 above?
	
	

	1.5
	Note below the circumstances relating to any “yes” answers in 1.1 to 1.4 above or any other matters of which the firm should be aware in connection with your fit and proper status.


	
	


GENERAL COMMENTS

	Please detail here your specific reasons for this application, your main achievements to date and the strengths you would bring to this post:

	

	

	

	

	

	

	

	

	

	

	

	


REFERENCES

	Please note here the names, addresses and telephone numbers of two persons from whom we may obtain both character and work experience references.  By providing this information you authorise us to speak directly to these referees, once a job offer has been accepted.

	1. WORK REFERENCE
	2. CHARACTER REFERENCE
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


DECLARATION

	Please read this carefully before signing this application:

	1.
	I confirm that the information given on this form is, to the best of my knowledge, true and complete.  I accept that any false statement may be sufficient cause for rejection or, if employed, dismissal.



	2.
	I confirm that I consider myself to be “fit and proper”, in which respect I may be asked to complete a separate declaration.



	3.
	I agree that the organisation reserves the right to require me to undergo a medical examination should I be successful in my application.



	Signed:


	Dated:
	


FOR OFFICE USE ONLY

	First Interview Date:
	

	Second Interview Date:
	

	Notes on Interview:
	

	Offer Letter:
	YES/NO
	References:
	YES/NO

	Acceptance:
	YES/NO
	Medical:
	YES/NO

	Rejection Letter:
	YES/NO
	
	


